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A SIMPLE GUIDE TO THE

13. No, you can’t throw everyhody out
so you can do the real business.
(Exceptions allowing closed sessions:
litigation/claims; real estate matters;
collective bargaining; personnel
matters related to specific individuals).

7. To change a regular meeting, a notice
must be published 10 days in advance
in the newspaper giving the new date,
etc. or open and recess to
another date.

OPEN MEETINGS ACT

Unless you have a seven member hoard,
if two Trustees are talking about fire
district business, it is a meeting

(otherwise it isn't). 8. If you don’t have a quorum, you can

meeting 48 hours in advance. It can
be changed at the meeting and you

can discuss or “consider” any item at a

regular meeting, but you may take no
action on any significant item not listed
on the posted agenda.

Notice of special meetings must be given

at least 48 hours in advance. Post it.
It need not be published, but it can be.
The purpose of the meeting must be

in the notice and nothing else can be
considered at that meeting. A catchall
may not be used. Notify media if a

You have to let them tape, but if they
do, you do too, otherwise don't
(except for closed session which will
have to be taped by you).

12. Take minutes, but keep it simple.

Include who attended, what items
were discussed, any votes, and any
actions taken. They aren’t minutes
until approved by the Board. Do
separate minutes for closed sessions
and check them every 6 months for
disclosure.

recess the meeting to another date 1. When you do throw e.verybody out
If it is a meeting, the Open Meetings and time. [f within 24 hours, it is as (rules for closed sessions). Moion
. X ) . . ! ith specific exception stated/roll call
Act applies and any action taken if the meeting did not recess. If more g F')I' K g he closed
outside a properly noticed and than 24 hours, only the items on the iR - GC"E.“ '“F* T
conducted meeting is |||egc1| Violation originql qgendq can be considered. ! ON- ,e ore faking |nc. action in
of the Act is a criminal offense. B len on a matter discussed
. in closed session, explain. You must
. . 9. Anybody may come to the meefing, make an audio or video record and
There are two kinds of meetings: but you don’t have to let them talk. N Eor ot least 18 months
[ SRt prcial You can if you want to and it is Pre p(:lre minutes in the usual manner
R kiererce: usually a good idea to let them, but on fOI'F()]” closed sessions. You cannot
. your terms. Exception: If it is a public discard the tape until the 18 months
The regular meeting schedule of the hearing, you have to let them talk, but has passed and minutes of the closed
Board must be posted at th.e l?eginning set reasonable limits. sessiF;n B e nibrepared and
of each year. Tell the m?dlq '.f d approved. Review all closed session
i S MRS5S 10. You have to hold the meeting ot minutes every 6 months for Freedom
not required. a location which is “convenient and of Information Act disclosure.
open” to the public.
AL D e e 15. If you have a website and any full

time employees, remember that
starting in 2006 you will have to post
your meeting notices, agendas, and
minutes to the website.

NOTE: The foregoing is provided by the

lllinois Fire Protection Districts as an
aid to its members. While it is
believed to be accurate, districts
should always consult their legal
counsel regarding questions of
compliance with the Illinois Open
Meetings Act.
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